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Appendix B (8.7.2013): Letter of commitment regarding loan of computer 
________________________________________________________________
 
I the undersigned _________________________________  I.D. _____________________confirm, declare and undertake the following: 


1. I  confirm that I am employed in the position of _______________________in the department ______________ of the faculty __________________________________ of Tel Aviv University (hereafter: "the University")
Internal telephone: ___________________________ other telephone/mobile: ___________________________________
 
2. I confirm that the University will loan to me ______ personal computer of the type ____________________, additional peripheral equipment   ________ __________________ (the computer, printer, and peripheral equipment together hereafter: "the Computer")

3. I confirm that the Computer is the property of the University, and its delivery to me is only a loan, purchased from budget section ______ International Scientific Fund _______________External Research Foundation _____________ Internal Research Foundation ___________ Unit/Department Budget _______ Retirement Research Fund.

4. I declare that the Computer will be in  my sole possession and if the Computer is stationary it will be placed in the apartment where I currently live (or another apartment where I will be living in the future) and I undertake not to move the Computer from this place to any other place without advance permission from  the University.

5. As the Computer is the property of the University, on loan to me, I herewith undertake the following:

5.1. 	Not to transfer it to another person's use and not to share its usage with another person. 
5.2. 	To follow the rules set out in the procedure "Removal of goods from University territory"
5.3. 	To report to the University any damage caused to the Computer and to compensate for any damage caused to the goods that will not be covered by insurance. 
	I hereby agree that the University will deduct the said amount of compensation from all funds I receive from it, including my monthly salary.
5.4. To pay the University all taxes, if any, for the removal of the Computer to my home. 

6. I hereby declare that I am aware of and agree to the fact that the Computer is on loan to me for the period of my employment in service to the University; I therefore undertake to return the Computer to the University at any time that I complete my work at the University, for any reason.  









SIGNED AS A CORRECT RECORD BY BOTH PARTIES:
 
Date:  			 ________________________________________     

Signature of Employee: ________________________________________
 
 

Signature and stamp of Head of the Unit:  ______________________

Loan confirmed until ________________________________________




**In the event that the computer and/or the peripheral equipment is purchased from the budget of the unit/department, the head of the unit, who confirmed the period of the loan until the period of 3 years only, must also sign. 


 
 
 
· When purchasing new equipment, attach this form as an appendix to the purchase requirement in the ERP computer logistics system.
· The form must be forwarded to an email: lilachk@tauex.tau.ac.il or fax :03-6408218.
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